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1.Our Mission and our Aims: 

  

From its establishment in 1602, Newcastle Under Lyme School has acquired a reputation as 

one of the leading schools in the North of England. Today, our school’s aims reflect our 

immense history, and the traditions and values that have been evident throughout this time. 

  

NULS aims to provide an excellent education to children in our region, embracing our 

community’s diversity and facilitating access to children from a wide range of economic 

backgrounds.  

  

More specifically, we seek to: 

  

 Provide an excellent education to enable our pupils to explore their own individual 

academic potential; 

 Create a vibrant and rich extracurricular environment, so our pupils are challenged 

and motivated with new opportunities so they may explore their own unique range 

of broader talents and interests; 

 Develop in our pupils, the skills and qualities they require to successfully advance 

with their academic and professional careers beyond NULS; 

 Foster in our pupils, the values and sense of purpose that will enable them to be 

positive and successful contributors to their communities and broader society; 

 Provide an outstanding campus, facilities and resources, to enable our pupils and 

staff to have the opportunities to enjoy and provide a first class, holistic education; 

 

Our whole school Strategic Development Plan 2025 is available at www.nulsvision.co.uk 

 

 

2. Pastoral Care and Pastoral Structure 

The Pastoral Care of our pupils is a vital aspect of our school community.  We believe that 

the development of the whole pupil is an important aspect of the School and it is our aim to 

ensure that every pupil leaves here feeling comfortable with themselves and has the 

confidence and ability to make life choices that serve them well.   

 

In partnership with home we want our pupils to become individuals with strength of 

character, enabling them to lead fulfilled lives and play their part in society. 

 

When pupils start in the School they are placed into forms.  Each form has a Form Tutor 

who pupils see twice a day; at the start of the morning and afternoon sessions of school.  The 

Form Tutor is someone who pupils can turn to for advice and help.  Form Tutors should also 

be the first point of contact for parents who have any concerns or issues they wish to raise.  

Form Tutors liaise with their Head of Year.  Each year group has a Head of Year.  The Head 

of Year has an oversight of the welfare and progress of all pupils within a year group.  The 

Heads of Year work to promote high standards amongst pupils including behaviour and 

uniform.  They work closely with the Form Tutors, Heads of Key Stage and Assistant and 

Deputy Heads Pastoral to identify pupil concerns (pastoral, academic and behavioural) and 

provide the necessary support and intervention to ensure that all pupils can make good 

http://www.nulsvision.co.uk/
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progress.  To support the pastoral work of the Heads of Year there are two Heads of Key 

Stage:  one for Key Stage 3 (Years 7-9) and the other for Key Stage 4 (Years 10-11).  The 

Deputy Head Pastoral is responsible for pastoral care within the School and meets regularly 

with Heads of Year.   

 

Pupils remain in the same form with the same Head of Year for Years 7 and 8.  For Year 9 

form tutor groups are reorganised and they remain in these new forms with a different 

Head of Year through Years 9, 10 and 11.  In the Sixth Form pupils move into smaller tutor 

groups under the care and guidance of Sixth Form tutors and the Head and Assistant Head 

of Sixth Form.  The Head of Sixth Form reports pastoral matters of concern to the Deputy 

Head Pastoral and academic concerns to the Deputy Head Academic. 

 

The role that the pastoral care team play in the School is, we believe, crucial in the 

development of each pupil and we encourage parents to contact the School if they have any 

concerns no matter how small. 

 

The School also has access a School Counsellor who comes into school every Friday.  He also 

assists with PSHE, is available to meet with pupils and offers a drop in session. 

 

 

3. School Rules 

We see all pupils as members of our school community and as such we expect them to be 

responsible, respectful, kind, courteous and honest at all times, so that we are able to work 

together and thrive as a school. 

 

Please also note, this document should be viewed as a complement to the Terms and 

Conditions Policy that is available on the school website and updated regularly.  

 

All pupils are expected to abide by school rules throughout the day, on their way to and 

from school, at all times whilst wearing school uniform and during any school activity.  If a 

pupil breaks the law then they are also in breach of the school rules. 

Compliance with the rules is a condition of continued membership of the school.   

All decisions on discipline lie ultimately with the Headmaster. 

 

Preserving Good Order 

1. The highest standards of civilised behaviour are expected at all times. 

2.  Bullying, harassment, victimisation and discrimination will not be tolerated.  

3. Pupils need to adhere to the Classroom and Form Room Code of Conduct. 

4. Illegal or dangerous items must not be brought into school. 

5. Pupils are expected to wear the school uniform correctly and conform fully with the 

School’s uniform and appearance regulations.  School sports kit should be worn for 

all PE and Games lessons and sports fixtures. 

6. Pupils are expected to complete homework in line with the School’s homework 

policy. 

7. Pupils staying in School after 4.15pm who are not engaged in a recognised and 

supervised school activity must be in the Lancaster Library or Stinton Café.  The 

Lancaster Library is supervised until 5.30pm. 
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8. Pupils must abide by the rules of the Library. 

9. Food must not be taken out of the dining room. 

10. Pupils are expected to follow the instructions of the Prefects. 

. 

Keeping Pupils Safe 

11. Pupils are expected to register on time at morning and afternoon registration.  Pupils 

arriving after registration, must sign in at one of the School offices on arrival. 

12. Pupils who are taken ill or are injured during the School day must see the School 

nurse and must not sign out until permission is given. 

13. All pupils must read and comply with the School’s fire regulations. 

14. If a pupil encounters a stranger on school premises without a visitor’s badge, they 

must not let them into the school building, but direct them to the school office and/or 

inform a member of staff immediately.   

15. Pupils in Years 7- 11 may enter the Form Room of other Forms within their year 

group, but not those of other year groups. 

16. All pupils are forbidden from bringing alcohol into School, and pupils below the 

Sixth Form must not consume it either in School, whilst on a school trip or visit, or 

whilst in school uniform.  Sixth Form students must not consume alcohol in School, 

whilst on a school trip or visit, or whilst in school uniform, unless given explicit 

permission to do so on a specific occasion by a member of the Senior Management 

Team.  Pupils must not be on school premises, or in the vicinity of the School, whilst 

under the influence of alcohol.   

17. Pupils are forbidden from bringing cigarettes, other tobacco-related products or e 

cigarettes / vaping machines into School and must not smoke such products either in 

School, whilst on a school trip or visit, or whilst in school uniform. 

18. Except in the case of a controlled drug that has been medically prescribed, any use or 

possession of an illegal/controlled drug either in School, whilst on a school trip/visit, 

or whilst in school uniform is a serious disciplinary matter that may result in 

permanent exclusion from the School.  The supply of illegal/controlled drugs to other 

pupils, and/or the active encouragement of other pupils to experiment with such 

drugs including psychoactive substances (so-called ‘legal highs’), will usually result 

in permanent exclusion from the School.  New psychoactive substances will be 

treated as unauthorised substances and if there is uncertainty about what the 

substance is, then it will be treated as a controlled drug. 

19. Gambling must not take place. 

20. Pupils are not allowed to sell any goods in school without the permission of the 

Deputy Head Pastoral. 

21. Displays of physical affection are not permitted. 

22. Pupils must not climb on to school roofs, or over school railings or gates. 

23. When using school computers, pupils must abide by the school’s network, email and 

internet agreement.   

24. Areas out of bounds for pupils unless supervised by a member of staff: top field, 

sports hall, gym, swimming pool, Stubbs Field and science labs.  Other areas may be 

declared out of bounds from time to time. 

25. Stubbs Walk playground is out of bounds at all times. 

26. The all weather pitch may be used for recreational purposes at lunchtime if it is not 

in use by the PE department.  Pupils must wear suitable training shoes. 
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27. Pupils must not play with hard balls such as cricket and hockey balls, unless 

supervised. 

28. Snowballing is not permitted. 

 

Respect For Property 

29. Pupils are responsible for looking after their own belongings.  If they are unable to 

do so (for example, in a games lesson), then they must be handed into a member of 

staff for safe keeping or locked in the pupil’s own locker. 

30. Pupils must not interfere with the belongings of others without permission. 

31. Pupils must be respectful of School property.  Any damage done must be reported 

immediately. 

32. All areas of the School must be kept neat and tidy. Pupils must not drop litter.  Litter 

should be disposed of in the appropriate bins. 

33. Bags should be stored neatly in form rooms or on the bag racks provided and must 

not cause an obstruction. 

34. Pupils are advised not to bring into School large sums of money or expensive items.   

35. Mobile phones and portable music devices must not be used during the school day 

(see below).   

36. Use of mobile phones or other devices to take photographs, videos or audio 

recordings, without staff permission is not allowed. 

37. Pupils must not play unsupervised ball games inside or within the vicinity of the 

School buildings. 

38. Motor vehicles may be brought to School only with written permission from the 

Head of Sixth Form.  This must be renewed on change of motor vehicle.  Vehicles 

may not be parked in School grounds.  Motor vehicles may only be used to drive to 

and from school and should not be used during the day.  The School does not permit 

passengers to be carried without the permission of the parents of the passenger(s). 

39. Cycles, skateboards etc must not be ridden in the School grounds.  Bicycles must be 

padlocked and left in appropriate racks around the School.  They are left at pupils’ 

own risk.  

40. Chewing gum is not allowed. 

 

Games 

41. Pupils who are selected to represent the School are required to play.  This includes 

matches at weekends and out of normal school hours.   

42. To be excused from a games or PE lesson pupils must bring a written request from 

their parent to the appropriate member of staff. 

 
Pupils’ Use of Mobile Phone Guidance 

 Mobile phones must be switched off completely (not on silent) during the School day 

(8.50am – 4.00pm) 

 Mobile phones must be kept out of sight at all times during the School day 

 Earphones must not be seen at any time in School during the School day (8.50am – 

4.00pm). 

 Pupils can use their mobile phones to contact their parents only at the end of the 

School day (after 4.00pm) 
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 Any mobile phone seen in School during the School day will be confiscated.  The 

mobile phone will be taken to one of the School offices and can only be collected after 

4.00pm 

 If a pupil has their phone confiscated on three occasions during the School year, then 

it will be the responsibility of the parent to collect the device from the appropriate 

office.  

 If a pupil has forgotten to bring in their tablet, they must not use their mobile phone 

instead, but should borrow a tablet from the Library. 

 Mobile phones may be used when travelling to a fixture or on a school trip. 

 Sixth Formers are permitted to use their mobile phones during lunchtime and study 

periods but only in the Sixth Form Common Room and the Sixth Form Café. 

 

 

4. The School Day and Assemblies 

Pupils should not arrive in school before 8.00am.  Pupils arriving in school before 8.40am 

should go to the Dutton Dining Room or Victoria Dining Room where they will be 

supervised. (for further information see the School’s Supervision Policy on the School’s 

website). 

The Headmaster’s Assembly is a weekly assembly (on Monday for Years 10 – U6, and 

Thursdays for Years 7 – 9), held in St Paul’s Church.  In addition there are House Assemblies 

every other week and year group assemblies.  Pupils are expected to attend the assemblies 

required of them.   

The School operates a two week timetable.  Each day starts with an academic lesson (Period 

1), in which morning registration is taken.  The teaching day is divided into three main 

sections, with morning Break and Lunchtime splitting them.  Within each section of the 

teaching day, lessons are separated by a 5-minute changeover.  Lessons are 50 minutes long: 

 

8.50 – 9.40  Period 1 

9.45 – 10.35  Period 2 

10.40 – 11.00  Form Period or Assembly 

11.00 – 11.25  Morning Break 

11.25 – 12.15  Period 3 

12.20 – 1.10  Period 4 

1.10 – 2.15  Lunch 

2.15 – 3.05  Period 5 

3.10 – 4.00  Period 6 

 

Pupils are expected to arrive punctually for the start of each session.  There are no bells 

during the course of the day. 

 

Morning Break and Lunch 

The Sixth Form have their own café which is situated in the Victoria Building this is open 

10.00am – 2.15pm and sells a range of sandwiches, Paninis, salads and hot snacks.  

The Dutton Dining Room and the Victoria Dining Room are open to all pupils at breaktime 

where a variety of hot and cold snacks and drinks are available. 
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The Dutton Dining Room and Stinton Café serve lunch each day to all pupils.  All pupils are 

expected to dine in school.  The Dutton Dining Room offers a variety of hot food whilst the 

Stinton Café offers sandwiches, salads, soups.   

A “cashless” system is used linked to an individual account for each pupil.  Vegetarian 

options are available.  If your child has special dietary requirements please let us know. 

 

 

5. Attendance/Absence/Lates 

Please note that there are legal requirements about attendance at School.  Only the School 

can authorise absence.  If you think your child needs time off, this must be for an exceptional 

circumstance and you should write to the Deputy Head Pastoral in good time requesting 

authorisation.  If as an exceptional circumstance you are intending to take your child out of 

school for a family holiday, permission should be requested from the Deputy Head Pastoral 

in advance of the holiday; if permission is not requested in advance then the absence will be 

recorded as unauthorised.  Please do avoid taking your son/daughter out of School if at all 

possible as any time off can have a significant effect on a pupil’s progress.  In addition 

pupils are required to attend formal school events such as Prize Giving which is currently 

held in the summer term each year. 

If your son/daughter is sick please let us know by telephone on the first day of absence and 

follow up with a letter or email as soon as possible.  Written notifications of absence are 

needed as these are kept as a record in pupils’ files.   

If your child is not at morning registration and has not signed in late we will telephone you 

to alert you;  therefore it is important that you keep us up-to-date with emergency contact 

numbers.  

Pupils who arrive late (after Registration) are required to sign in at the School Office, and 

those who leave early should sign out at the School Office.   

 

Leaving the Premises During the School Day 

There will be times when a pupil will need to leave school during the school day, eg to 

attend a medical appointment.  If a pupil does need to leave school then they will need a 

letter / email from their parent which they need to show to their form tutor.  When a pupil is 

signing out they will need to show the office a copy of the letter. 

 

 

6. After School Arrangements 

Many of our pupils are engaged most evenings after school in co curricular activities.  A 

number of pupils may need to stay behind after school as they cannot be collected 

immediately.  Pupils staying in school after 4.00pm who are not engaged in a recognised 

and supervised school activity must go to either the Lancaster Library or the Stinton Café.  

At 4.30pm pupils will move from the Stinton Café to the Library where they will be 

supervised until 5.30pm.  (for further information see the School’s Supervision Policy on the 

School’s website). 

Parents wishing for their sons / daughters to remain in the Library or Stinton Café after 

school will be required to sign the ‘After School Contract’ (Appendix A). 
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7. Communication with School and Guidance on Use of Emails 

It is important that there is good communication between home and School so that we can 

quickly work together to solve any problems.  The first point of contact is the Form Tutor.  

He or she can be contacted by telephone or by e-mail.  The Head of Year and subject staff 

can also be contacted in the same manner.  Staff may communicate with you through our 

virtual learning platform so please do check it regularly.   

If you need to email staff, the general form of email address for staff 

is initialsurname@nuls.org.uk 

 

The following guidelines are issued to parents to summarise what they can expect from the 

School in respect of email communication.  

(a) Parents are welcome, and encouraged, to communicate with members of staff by email 

when they wish to ask a question or express a concern that they would 

otherwise have communicated by letter or telephone but where email is more 

convenient for them.  Staff school email addresses are available in the parents’ area 

of the School website. 

(b) Parents are advised that they can expect a response to any contact they make with the 

School (be it by letter, telephone or email) as soon as is possible.  In certain circumstances 

this response may simply be an acknowledgement where more time is needed to investigate 

the matter raised. 

(c) Parents need to be aware that staff are not obliged to respond to emails out of working 

hours.  Emails sent during school holidays should not expect a reply until term time. 

(d) Parents are advised that it is not possible for members of staff to engage in an ongoing 

regular dialogue about the progress of a particular pupil where the nature of that dialogue 

would make it impractical for the member of staff to do this for all pupils.  We reserve the 

right for teachers to refrain from further contact where the demands for information become 

unrealistic. 

(e) When members of staff reply to an email received from a parent, the reply will be sent to 

the originating email address.  The School cannot be held responsible if the information 

contained in such a reply ends up being received by a recipient other than the intended 

parent. 

(f) Parents are advised that any email received from them by the School will form part of our 

formal record of communication with them and may be kept on file.  All emails received by 

the School will be treated in the same way as a letter, including emails registering a 

complaint. 

(g) Parents are reminded that both they and members of staff are entitled to expect all 

communication between themselves and members of staff, including by email, to be polite 

and courteous.   

(h) Parents should contact us directly with concerns rather than raise them on social media 

sites before we have had the chance to respond. 

 

 

8. Google Classroom 

Google Classroom is the School’s virtual learning environment.  Pupils have electronic 

planners that are part of the Google Classroom environment.  Staff set homework for pupils 

on Google Classroom and can also message them.  As a school, we feel that it is vitally 

important that parents also have access to this so that they can check and monitor their 
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children’s work.  Further information about how parents can access Google Classroom to 

monitor their child’s work will be sent out during the Autumn term. 

  

 

9. InTouch  

All School mailings are sent to parents by email by SIMS InTouch.   

To assist us in the efficient delivery of your School mail we need some specific information 

from you. 

 

What is SIMS InTouch? 

Families in the School are now receiving regular mailings from the School via SIMS InTouch, 

which enables us to communicate securely, quickly, reliably and directly with you by email. 

 

To activate your SIMS InTouch account with the School we need you to follow the steps 

below. 

 

Your details will not be used for any other purpose than School business:  you will not 

receive any spam or marketing material. 

 

To assist us with the set up of SIMS InTouch we need some specific information from you: 

 If you have not already done so, please send us an email from the email address that you 

wish to use to receive routine School mailings. 

 Within the email please provide your name, your child or children’s name[s] and your 

child or children’s Form[s]. 

 Please send the email to mail@nuls.org.uk 

 

With SIMS InTouch, you: 

 receive letters and newsletters more reliably and promptly 

 receive reports and grades 

 receive invitations to events 

 see letters in your inbox like any other email 

 no longer need to rely on your child for delivery 

 

We can: 

 send more letters and information 

 send regular full-colour newsletters 

 save money on administration, time, printing and paper 

 contact you urgently when necessary 

 

 

10. The School Curriculum 

The following subjects are taught or offered to pupils of compulsory school age (Years 7 to 

11) in the Senior School and provide pupils with the range of types of experience indicated.  

(The table summarises the principal subjects through which the seven experiences are 

provided, whilst not being exhaustive): 
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Experience Provided for Pupils 
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Art / Ceramics        

Biology        

Chemistry        

Design Technology        

Drama        

English        

French        

Games        

Geography        

German        

History        

Food Technology        

ICT        

Latin        

Mathematics        

Music        

Physical Education        

Physics        

PSHE        

Religious Studies        

Spanish        

Swimming        

Textiles        

 

Pupils in Year 7 follow a compulsory curriculum incorporating all of the above subjects, with 

a choice of one foreign language out of French, German and Spanish.  Art, Ceramics and 

Textiles are taught through an Integrated Art course.  Biology, Chemistry and Physics are 

taught through an Integrated Science course. 

 

In Year 8, pupils again follow a similar curriculum to that in Year 7, but they study Biology, 

Chemistry and Physics as separate subjects.  Pupils can also opt to study Classical 

Civilisation, in place of Latin. 

 

In Year 9 pupils have a choice of Language and Creative Subjects.  All pupils continue to 

study their first modern foreign language, but have the opportunity to add a second one.  In 

addition to their first foreign language, all pupils opt to study at least one of Latin or a 

second modern foreign language, and they may choose to take both.  Depending on the 

language option chosen, pupils will take between one and three of the Creative Subjects on 
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offer (Art, Ceramics, DT, HE, Music, Textiles).  The other subjects in the list above remain 

compulsory for all. 

 

In Years 10 and 11 pupils take 9 subjects to GCSE (or IGCSE).  Mathematics, English, English 

Literature and the Sciences are compulsory.  Within their selection pupils must choose at 

least one Humanity subject and at least one Modern Foreign Language.  PE, Games and 

PSHE form a compulsory part of the curriculum in Years 10 and 11, as non-examined 

subjects.  Through this framework, pupils have the flexibility to play to their strengths and 

interests within a minimal set of rules designed to ensure an appropriate breadth of 

experience. 

 

The Sixth Form 

Pupils above compulsory school age who attend the Sixth Form at Newcastle-under-Lyme 

School choose three subjects at A level for two years. Courses available for pupils to choose, 

depending on their aptitude and interests, are: Mathematics, Further Mathematics, Biology, 

Chemistry, Physics, English Literature, English Language, French, German, Spanish, Latin, 

Geography, History, Politics, Economics, Business Studies, Physical Education, Art, 

Ceramics, Textiles, DT, Philosophy, Psychology and Music.   

In addition, students have the option of studying an additional qualification, currently from 

the following choices: 

• Level 3 Extended Project Qualification (EPQ) 

• Level 3 Mathematical Studies 

• AS Level Photography 

• Level 3 Information Technology Qualification (ITQ) 

Sixth Form pupils also have a weekly timetabled Games afternoon and a weekly lesson of 

PSHE. 

 

 

11. Homework 

Homework is set regularly for each subject according to a timetable which is issued in 

September.  For Year 7 pupils, during the first half term there is a reduced homework 

timetable whilst pupils settle into the School.  Homework is set as tasks on Google 

Classroom.   

 

In Sixth Form, there is no published homework timetable, tasks set are of an extended 

duration and students are expected with the support and guidance of the Sixth Form team, 

to take responsibility for managing their own time in such a way as to complete tasks by the 

deadlines set.   

 

 

12. Missed Work 

When pupils are unable to attend school as a result of illness, the School does not normally 

expect them to carry out school work at home whilst ill.  The School acknowledges that, in 

circumstances of illness, pupils are unlikely to be able to complete work to their normal 

standards and in any case may be unable to do so as a result of missing crucial aspects of a 

lesson.  
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It is school policy that pupils who have missed work are expected to take it upon themselves 

to catch up this work after their return to school.  This includes copying up missed notes, 

and asking the teacher if there is anything in them that they do not understand.     

In Years 7, 8 and 9 pupils are not normally expected to do homework assignments missed 

through illness after their return.  In Years 10 and above there may be homework that could 

usefully be attempted retrospectively, but teaching staff will give guidance on this upon 

return of the pupil to school.  

 

In cases where a pupil is absent through illness for more than three school days, the Form 

Tutor will contact teaching staff for any work that the pupil can usefully attempt in order to 

lessen the amount of catching up that needs to be done upon his/her return.  Short‐term 

absence (less than or equal to three days) through illness is very common and affects a large 

number of pupils during the course of the year.    It is not practical for teaching staff to set 

work for these pupils on every such occasion.  Parents are therefore advised that we will 

only ask staff to set work for pupils to do at home when the absence through illness exceeds 

three school days. 

 

 

13. Reporting and Parents’ Evenings 

All pupils are assessed regularly on their academic performance.  Assessment may be 

through a variety of channels, including direct observation, project work, classwork, 

homework and in class assessments.   

Feedback is provided from the school to parents on the academic progress of pupils in four 

ways.  The first are the Progress Grades (PG) which provide a simple snapshot of how a 

pupil has worked over a short time-frame.  These grades supply information on five areas: 

effort in class; standard of homework; behaviour for learning; organisation, and attainment.  

Secondly there are Interim Reports (IR), which include written targets, in addition to a set of 

Progress Grades.  The third are full written Reports (FR) which are provided to enable staff 

to give more detailed and specific formal written feedback.  Lastly there are annual Parents’ 

Evening (PE) which gives the opportunity for a dialogue between parents, staff and pupils.  

 

Progress Grades 

The system involves pupils being scored on a four-point scale, where 4 is the top and 1 is the 

bottom, on: 

 Effort in Class 

 Standard of Homework 

 Behaviour (for learning) 

 Organisation 
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The criteria below are generic descriptors: 

  
Cause for 

Concern (1) 

Needs to 

Improve (2) 

Good 

(3) 

Excellent 

(4) 

Effort  

 

Not very engaged, 

may not finish 

work set; can 

waste time and 

has to be 

reminded / told to 

do tasks. 

Sometimes 

wastes time and 

tends to give up 

with novel 

problems. 

Always engaged: 

concentrates and 

on task, follows 

advice closely; 

will have a go at 

novel problems. 

Always highly 

engaged; 

attempts to do 

their best; 

willing to act on 

own initiative, 

tries extension 

work. 

Homework Significant 

problems in 

standard of work; 

not appropriate 

for this school.  

Corrections not 

made.  

General standard 

of work is weak, 

poorly organised 

or incomplete; 

corrections 

sometimes not 

made; level of 

understanding / 

communication 

weak. 

Generally well-

finished; 

generally of a 

good quality, 

showing a clear 

understanding 

and reasonable 

standard of 

communication. 

Always 

completed to a 

very high 

standard; 

excellent 

understanding, 

clearly 

communicated; 

corrections 

made, evidence 

of reflection. 

Behaviour  

(for 

Learning) 

Lack of respect for 

others’ learning:  

talking over 

others. Ignores 

safety warnings / 

instructions.  

Unwilling to work 

cooperatively.  

Can be slow to 

respond to 

instructions / 

settle down to 

work. May need 

reminding / 

refocusing 

occasionally.  

Can take others 

off task. 

Works well 

generally:  listens 

to other’s views, 

shares tasks, 

respects others, 

remains on-task 

throughout 

lesson. 

Works 

effectively and 

efficiently as part 

of a group:  

listens to others, 

shares ideas and 

tasks, helpful to 

others.  

Motivates others. 

Organisation Poor organisation; 

homework and / 

or school 

equipment 

forgotten 

regularly; teacher 

has to speak to 

pupil about issues 

regularly. 

Homework and / 

or school 

equipment 

forgotten more 

than once; 

teacher may 

have spoken to 

pupil 

occasionally 

regarding 

organisation. 

Homework 

handed in on 

time, with a very 

occasional lapse; 

school 

equipment 

remembered 

most of the time. 

Homework 

always handed 

in on time; all 

school 

equipment 

remembered 

every time. 
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14. Internal Examinations 

GCSEs and A Levels are important indicators and achievements in our pupils’ lives.  As a 

school we feel that a crucial way in preparing our young people for these external 

examinations is to ensure that they have sufficient practice and so we have annual internal 

examinations.  Pupils will sit papers in all of the subjects that they study.  Internal 

examinations are held as follows: 

 

January Year 11 Mock GCSE Examinations    

January Upper Sixth Examinations    

May  Years 7 to 9 School Examinations   

May/June Lower Sixth and Year 10 School Examinations   

 

All pupils are expected to be in school for these examinations 

 

 

15. Rewards and Sanctions 

REWARDS  

The School seeks to recognise and celebrate pupils’ hard work and success in a number of 

ways.  The most public celebration of success is the annual Prize Giving Ceremony.  

Assemblies offer excellent opportunities for the presentation of certificates and awards, and 

for simply acknowledging good efforts by teams or individuals.  

 

School Rewards for Pupils in Years 7-11 

Pupils can be issued with a reward point for a learning achievement or a positive 

contribution.  For every 10 points awarded, pupils will be issued with a reward (free item at 

breaktime, elevated place in the lunch queue with a friend or an item of stationery).  This 

achievement will be communicated to the pupil’s parent.  In addition, every 10 points 

gained by a pupil will give them a ticket to an end of term draw where a larger reward (eg 

gift voucher) will be given.  At the end of the school year, the form in each year group that 

has accrued the most reward points will, as a form receive a special treat (eg a celebratory 

lunch).  Pupils who achieve the most rewards in an academic year will also be recognised at 

the Annual Senior School Prize Giving. 

 

Departmental Reward Schemes 

Individual departments reward good work with the use of certificates, stamps and stickers. 

 

Sixth Form Rewards – Merits 

It is important for the School to acknowledge, celebrate and record the positive contributions 

of Sixth Form students and this is done through a system of Merits as detailed below. 

Merits 

A SIMS based system that provides a quantitative and qualitative log of the achievements and 

positive contributions of Sixth Form students.  Merits can be awarded under 5 broad 

categories: 

1. Pastoral (caring for) 

2. Co-curricular (taking part) 

3. Academic (aiming high) 

4. Service (giving back) 
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5. Personal Development (embracing challenge) 

 

Examples of Merits awarded 

 Positive role model to younger students 

 Caring for others in the community 

 Supporting other students 

 Service to the School 

 Leadership  

 Enhancing the learning of others  

 Consistently positive work ethic 

 Working with resilience and determination 

 Academic initiative 

 Notable Academic Progress 

 

Rewards 

To include one or any combination of the following: 

1. Year 12 achievement award (Prize Giving) for the most number of merits 

2. Year 13 achievement award (Prize Giving) for the most number of merits 

3. A letter home from the Head/Director of Sixth Form (agreed multiple) 

4. Certificate of achievement (Sixth Form assemblies) 

 

Colours  

Sixth Form students who demonstrate outstanding commitment and ambassadorship in any 

of the School’s major co curricular activities may be awarded Half Colours for that activity.  

Students who, in addition, demonstrate excellence in that activity may be awarded Full 

Colours.  

 

SANCTIONS  

The School understands that, from time to time, pupils may make mistakes.  A variety of 

sanctions may be employed as we seek to help them to learn from their mistakes, to develop 

self-discipline and to reinforce the importance of good behaviour.  

 

Behaviour for Learning Points 

A Behaviour for Learning Point can be issued by a teacher for a number of reasons, such as a 

missed homework deadline, not brining correct equipment / kit to school, disruptive 

behaviour, eating in class, misuse of devices.   

 

School Behaviour Points 

A School Behaviour Point can be given by a Head of Year for a number of reasons such as 

throwing litter, using foul language, using a mobile pho ne without permission, uniform 

infringements, being disruptive in the library. 

 

The Head of Key Stage and School Detentions 

If a pupil accumulates 5 behaviour points they will be issued with a Head of Key Stage 

Detention.  A HoKS Detention can also be issued for a single reason such as poor behaviour. 
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School Detentions will be given for a single reason such as rudeness to a member of staff, 

deliberate damage to school property, leaving school premises during the school day 

without permission or when a pupil has been given 10 behavioural points (after having 

served HoKS Detention for 5).  School detentions take place one night after school from 4.15 

– 5.00pm and are supervised by a member of the Senior Management Team.  Parents will be 

sent an email notifying them of the detention.  At least 48 hours notice will be given for an 

after-school detention.   

 

Deputy Head’s Detention  

In cases of serious misconduct, or where lesser sanctions have proved ineffective, pupils 

may be issued with a Deputy Head’s Detention by the Deputy Head Pastoral or the Deputy 

Head Academic.  Pupils may also be given a Deputy Head Detention if they have received 

15 BFLs/SBPs or if the Deputy Head Pastoral in consultation with the Headmaster feels that 

a pupil has not responded appropriately to previous lesser sanctions.  These normally take 

place on a Saturday morning and take priority over all other school activities.  Such 

detentions are serious matters and will be followed up by discussion of the problem with the 

pupil’s parents by the Head of Year.  

 

Suspension and Expulsion  

If a pupil commits a very serious offence, or repeatedly commits lesser offences, the 

Headmaster may decide to suspend or exclude the pupil from the School.  

 

Wider circumstances that may relate to the removal of a students’ place at school are 

detailed in the Term and Conditions Policy available on the school’s website and parents’ 

contracts, including issues of fees non-payment and parent-school relationships and Trust 

and Confidence. 

 

Sixth Form Sanctions - Marks  

The School does not believe that it is appropriate, or in keeping with the ethos of the Sixth 

Form, to manage routine problems with Sixth Form students by means of the formal 

detention system similar to the one that applied to Key Stages 3 and 4.  Staff always seek to 

work with and alongside students to help and encourage them to take responsibility for 

their own actions (or lack of them), and to allow them the opportunity to reflect on their 

mistakes and to learn from them without immediately involving their parents.  The 

importance of pastoral conversation is therefore one of the hallmarks of our work with Sixth 

Form students.  This said, it is important for the School to track closely student behaviour 

that falls below the expected standards of the School.  This is done through a system of 

Marks as detailed below. 

Marks 

A SIMS based system that provides a quantitative and qualitative log of instances where the 

behaviour of Sixth Form students does not align to the standards expected of senior 

students.  

Examples of Marks awarded 

 Lack of punctuality 

 Poor example to other students 

 Missed academic deadline 

 Lack of respect shown 
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 Insufficient participation 

 Misuse of communal areas 

 Irresponsible behaviour 

 Unauthorised leaving of the School site 

 Not following the uniform dress code  

 Poor work ethic 

 Impeding the learning of others 

Sanctions 

May include one or any combination of the following (at the discretion of the Director of Sixth Form 

and/or Headmaster) 

1. Loss of free time – lunchtime and end of day 

2. Loss of independent study periods 

3. Formal meeting with parents 

4. Removal from NULS Sixth Form 

When a student is issued with a Mark this will be discussed with them by the relevant member of 

staff. 

 

For more serious non-routine problems, the appropriate course of action will be discussed 

between parents, the student, and the Deputy Heads. 

For further information see our Behaviour, Rewards and Sanctions Policy on the School’s 

website.  

 

 

16. PSHE 

All pupils in the Senior School, including those above compulsory school age, receive a 

weekly timetabled lesson in PSHE.  In Years 7 and 8 these lessons are taught by the pupil’s 

Form Tutor, whereas in Year 9 – 11 Tutors teach in a carousel system which focuses on tutor 

specialisms in accordance with the PSHE Schemes of Work published at the beginning of 

each academic year which included Relationship and Sex Education (RSE).  A range of 

specialist speakers may also be used to enrich the study of a variety of topics.  For further 

information see the School’s RSE Policy (on the School’s website). 

 

The PSHE Schemes of Work (which are published separately) are designed to reflect the aims 

and ethos of the School and to provide for the specific and contextual needs of its pupils 

following regular consultation and review. 

The Personal, Social and Health Education (PSHE) curriculum is designed to assist in the full 

development of each individual student at Newcastle under Lyme School.  Broadly speaking 

it covers three key areas: 

 

 Health and Wellbeing 

 Relationships 

 Living in the wider world 

 

Overall, PSHE aims to: 

· encourage the development of informed, thoughtful, empathic and interdependent citizens, 

who will take their place in the world, being aware of the positive role they can play; 
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· equip each pupil with the knowledge, skills and attributes required to make informed 

choices that enhance and enrich their own and others’ lives; 

· provide opportunities for pupils to reflect on their own learning and achievements and 

identify their own personal development targets; 

· engender in pupils a sense of responsibility towards themselves, their peers and their 

surroundings; 

· help pupils develop respect for the needs of others, particularly those of different religions, 

ethnicities, cultures and sexualities; 

· provide necessary health education in a manner appropriate to the age and stage of 

development of the pupils; 

· equip pupils with the organisational and study skills which will enable them to succeed in 

their work; 

· enhance pupils’ spiritual, moral, social, and cultural development 

Newcastle under Lyme School is committed to ensuring that all PSHE provision is relevant to 

our pupils, taking into account their abilities, social and cultural backgrounds, religious 

beliefs, sexual orientation and their physical and emotional needs. 

 

PSHE Education at NULS seeks to address pupils’ lived experiences and to prepare them for 

their future.  It is therefore important to produce a spiral programme that builds knowledge, 

skills and attributes and offers new and more challenging learning whilst reinforcing and 

building on what has gone before.  Such a curriculum is produced and delivered in age and 

stage appropriate contexts. 

In relation to spirituality, pupils are encouraged to think about the metaphysical aspects of 

life in a holistic way, and through the varied curriculum we provide will have opportunities 

to reflect upon their attitudes to: 

 Self 

 Others 

 The existence of a Higher Being 

 The World 

  

Morality: Pupils are introduced to a range of social and moral dilemmas that enable them to 

think about the nature and implications of their choices and their impact upon oneself and 

others in our communities 

  

Social: Pupils consider aspects of citizenship and voting rights, family planning and financial 

responsibility, giving them an understanding of the institutions and services in England 

which actively promote the fundamental British values of democracy, support for the 

democratic process, the rule of law, individual liberty and mutual respect and tolerance of 

those with different faiths and beliefs; 

  

Cultural: Throughout the programme pupils learn an appreciation of, and respect for, their 

own and other cultures by discussing, for example, issues of disability, racism, sexism and 

homophobia, taking particular account of the protected characteristics set out in the 2010 

Equality Act. 

  

As a general rule in PSHE, a child’s confidentiality is maintained by the member of staff 

concerned.  This said, the School has a separate Safeguarding Policy and staff involved in the 
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delivery of PSHE should follow, in the fullest terms, the guidelines set out in this document, 

including the raising of any concerns that may emerge during a session. 

 

 

17. Careers Education 

CEIAG - Careers Education Information and Guidance Programme 

The CEIAG at NULS ensures that all students receive advice, support and information 

suited to their age group and stage within education.  This inspires them to make informed 

decisions about future pathways, whether that be HE, FE, an Apprenticeship or a Gap Year.  

The provision relates to the nationally recognised “Gatsby Benchmarks.” The planned 

careers curriculum is delivered mainly through PHSE lessons in the school, but is supported 

by external specialists such as local employers, community partners and learning providers.  

The whole school uses the Unifrog Platform to track progress and gather information 

relating to Futures. Students have access to independent, impartial advice from a Level 6 

qualified Careers Adviser and are able to meet with the Head of Careers for individual 

guidance at any point during Term Time.  At KS4, pupils are actively thinking about next 

steps.  All Year 10 pupils do a week’s work experience and the Morrisby online careers 

profiling is completed in the Summer term.  Careers interviews with independent Careers 

advisors in Year 11 ensure that advice is impartial, targeted and specific.  The School assists 

pupils in Year 11 in finding additional work placements and appropriate guidance is given 

to those who do not wish to continue into the Sixth Form.  

 

In the Sixth Form (KS5) considerable guidance is provided to students about the UCAS 

process, including one day (“Higher Education Day”) when the Lower Sixth come off-

timetable.  A visit is organized by the School to a local university for the whole year group, 

and students are also encouraged to arrange their own visits on an individual basis.  In the 

Upper Sixth students are provided with interview training and close support from their 

Form Tutor in composing their Personal Statements.  Potential applicants to Oxford or 

Cambridge have a mentor and their progress is guided by our Oxbridge team.  Applicants 

for medical courses also have a dedicated pre-med team. 

 

 

18a. Pupils with Special Educational Needs 

There are a number of students in school who may require reasonable adjustments to be 

facilitated due to Special Educational Needs.  These students will be identified via SIMS and 

the SEN Register will be sent out to staff.  

The SEN Code of Practice (2015) states that every teacher is a teacher of SEN. It states that 

‘class and subject teachers, should make regular assessments of progress for all pupils’. 

Where concerns are identified, teachers should work with the special educational needs co-

ordinator (SENCo-Head of Learning Support) to assess whether the child has SEN. 

 

There are currently 4 broad areas of need that should be planned for. 

· Communication and interaction; 

· Cognition and learning; 

· Social, emotional and mental health difficulties; 

· Sensory and/or physical needs. 
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Most of our pupils requiring support are in the second category, as they have specific 

learning difficulties which affect one or more specific aspects of learning.  This encompasses 

a range of conditions such as dyslexia, dyscalculia and dyspraxia. 

 

Members of staff are provided with advice about the classroom needs of students with 

learning difficulties through a strategy card and the staff are responsible for working with 

the child and supporting their particular needs on a daily basis.  Each student’s strategy card 

is reviewed annually by the Head of Learning Support and the Learning Support Assistants, 

with input from the student themselves and their parents. Any changes are agreed by all 

parties. 

 

If you have concerns that your child  may have Special Educational Needs that have not 

been previously identified, please contact the Head of Learning Support, Mrs K Walker 

(kwalker@nuls.org.uk). 

 

The School makes reasonable adjustments in managing the timetables of students with 

Physical Difficulties to enable them to have as complete access as possible to the full 

curriculum.  Provision for pupils with Learning Disabilities and Difficulties, including 

access arrangements for external examinations, is coordinated by the Head of Learning 

Support. 

. 

This is in line with the SEN and Disability Code of Practice.  A full separate policy, Special 

Needs and EAL Policy, is available on the School website  
 

18b. NULS More Able  

There are a number of pupils who demonstrate high levels of ability, specific gifts 

and particular talents. It is our aim to make sure that these needs are met.  

A List of AEN pupils are identified and updated regularly, using a variety of data, 

specific to different age groups across the School.  

Within many lessons there are opportunities for some differentiated tasks which 

provide stretch for the most gifted learners.  In some subjects where it is seen as 

beneficial, setting is introduced and different groups work at different speeds and 

undertake more work beyond that outlined in syllabus materials.  

Supporting the work in lessons, many departments arrange clubs which focus on 

developing the interests which are generated within lessons.  For example, some 

clubs include more advanced practical activities, investigations off syllabus and 

reading groups for more advanced pupils. In some subjects, more gifted students 

help with pupils in younger years who may be struggling with that subject.  
Some departments provide clubs which work outside of year group boundaries to help the 

most able and gifted to develop.  Opportunities for the gifted would include science 

Olympiads, Mathematics Challenges, Reading Competitions, etc.  

 

 

19. Medical Conditions and First Aid Provision 

The School welcomes pupils with medical conditions, and supports and encourages them to 

participate fully in the life of the School.  To this end the School attempts to provide an 
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environment that is as favourable for them as possible, and makes the following provision 

for pupils with medical conditions:  

 The School ensures that members of staff understand the common medical conditions that 

affect its pupils.  

 The School understands that certain medical conditions are serious and can be potentially 

life‐threatening.  

 The School has clear guidance on the administration of medication at school and 

recognises that pupils with medical conditions should have easy access to their emergency 

medication.  

 The School keeps a register of individual pupils’ medical needs. 

 

There is a School Nurse who provides First Aid cover on site during normal school hours 

(8.45 am to 4.15 pm) who also has the following responsibilities:    

 To be available to pupils and staff for consultation. 

  To co‐ordinate arrangements for students with particular medical conditions (such as 

allergies, asthma and epilepsy).  

 To liaise with parents as necessary regarding medical matters, including following up 

injuries and accidents.  

 To oversee the use of Accident Books and the procedure for internal reporting of accidents 

and incidents.  

 Where appropriate, to report accidents and incidents under RIDDOR (normally online at 

www.hse.gov.uk/riddor , but by telephone (0845 300 99 23) for major accidents or a fatality) 

and to maintain associated records.    

 

There is also at least one qualified member of staff on site when children are present during 

normal school hours with a valid First Aid qualification.  On occasions when the Nurse is 

absent there is a designated reserve member of staff on each school site, contactable through 

the school offices or reception.  

A number of members of the teaching staff hold a valid First Aid Certificate. 

For further information please see the School’s First Aid Policy on our website. 

 

20. Equal Opportunities 

Promoting equal opportunities is fundamental to the aims and ethos of the School.  We 

welcome applications from candidates with as diverse a range of backgrounds as 

possible.  This enriches our community and is vital in preparing our pupils for todayʹs 

world.  We concentrate on educating the individual, to provide a comfortable and 

welcoming atmosphere where each individual feels valued and can flourish.  The School is 

committed to equal treatment for all, regardless of an individualʹs race, sex, disability, 

religion or belief, or sexual orientation.  We are an academically selective school and we 

believe that the educational experience can only be enriched if children are exposed to as 

wide a range of cultural experiences as possible whilst they are developing.  

 

For further details of our Equal Opportunities Policy please see our website 
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21. Anti Bullying 

Our community is based upon respect, good manners and fair play.  We are committed to 

providing a safe and caring environment that is free from disruption, violence and any form 

of harassment so that every one of our pupils can develop his/her full potential.  We expect 

our pupils to treat members of staff with courtesy and co-operation so that they can learn in 

a relaxed, but orderly, atmosphere.  All pupils should care for and support each other.  Our 

School prides itself on its respect and mutual tolerance.  Ours is a diverse community, with 

pupils from a variety of cultural, religious and ethnic backgrounds.  Some pupils require 

additional support and help.  Parents/carers have an important role in supporting the School 

in maintaining high standards of behaviour.  It is essential that school and homes have 

consistent expectations of behaviour and that they co-operate closely together.  Acceptance 

of this policy forms part of our standard terms and conditions.  Bullying, harassment, 

victimisation and discrimination will not be tolerated.  We treat all our pupils and their 

parents fairly and with consideration and we expect them to reciprocate towards each other, 

the staff and the School.  Any kind of bullying is unacceptable.  Where necessary, we will 

apply the sanctions described in our Behaviour Management Policy for behaviour that 

constitutes bullying or harassment of any kind. 

 

For further details of our Anti Bullying and Anti Cyberbullying Policy please see our website. 

 

If you are concerned or suspect that your child may be being bullied, please contact the 

School immediately and alert your son / daughter’s Head of Year. 

 
 

22. Cyberbullying  

Cyberbullying may be defined as the use of information and communication technologies to 

support deliberate, repeated, and hostile behaviour by an individual or group that is 

intended to harm others.   

The School recognises that cyberbullying can involve social networking sites, such as 

Facebook, Twitter, Instagram, and Snapchat, emails and mobile phones, used for text / sms 

messages and as cameras.   

In addition to the preventative measures described in section 5 of the Anti Bullying and Anti 

Cyberbullying Policy (see the School’s website for a copy of this policy).  The School takes the 

following precautions to reduce the risk of cyberbullying in school:  

• All pupils are expected to adhere to the Computer Network Agreement (see Appendix B).  

Certain sites are blocked by a filtering system and the Computing Department monitors 

pupils’ use.  

• Sanctions may be imposed for misuse, or attempted misuse, of the internet.  

• Pupils are issued with their own personal school email address.  Access to external web-

based email sites is not allowed.  

• Guidance is provided on the safe use of social networking sites and cyberbullying.  

• Guidance is provided on keeping names, addresses, passwords, mobile phone numbers 

and other personal details safe.  

• The use of cameras on mobile phones is not allowed in washing and changing areas.  

• All pupils are expected to adhere to the School rules related to the use of electronic 

devices.  
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For information about the School’s E Safety, Mobile Device and ICT Acceptable Use Policy please see 

the School’s website. 
  

Guidance for Parents to help keep children safe on line can be found on the following sites: 

 Parentzone: https://parentzone.org.uk/ 

 Internet Matters: https://www.internetmatters.org/ 

 Connect Safely: http://www.connectsafely.org/ 

 The Child Exploitation & Online Protection Centre (CEOP) covers a range of safety 

issues and offers guidance and advice for both parents and young 

people: https://www.ceop.police.uk/safety-centre/ 

 Thinkuknow: https://www.thinkuknow.co.uk/parents/ 

 UK Safer Internet Centre:  https://saferinternet.org.uk 

 National Online Safety:  https://nationalonlinesafety.com  

 

 

23. The House System 

All pupils across the whole 3 to 18 age range belong to one of four Houses.  The Houses and 

their colours are: 

Barratt Maroon 

Dutton Royal Blue 

Kitchener Yellow 

Myott Green 

 

The Houses are split into two sections: 

Prep School Years 1 to 6 

Senior School Years 7 to 13 

 

The House system is run in the Prep School by the Head of the Prep School.  The Senior 

School Houses each have House staff who are responsible for leading the House.  At all 

levels staff are assisted by House Captains and other officers from the pupil body.  There is a 

separate annual House competition in each of the two sections, each with its own trophy.  

An overall School House trophy is awarded at Senior and Prep prize givings in July. 

 

Pupils are allocated to membership of one of the Houses on entry to the School.  This is done 

on a random basis apart from siblings who are placed in the same House. 

 

 

24.  Co Curricular 

The School offers a wide range of co curricular activities and pupils are encouraged to be 

fully engaged with what is on offer.  We see it as an important part of a young person’s 

development to take part in a variety of activities.  Pupils are actively encouraged to 

participate in at least two co curricular activity at the School.   

We want all our pupils’ experiences outside the classroom to be varied, rewarding and fun.  

Our diverse programme of co curricular activities encourages life-skills, stimulates self-

https://parentzone.org.uk/
https://www.internetmatters.org/
http://www.connectsafely.org/
https://www.ceop.police.uk/safety-centre/
https://www.thinkuknow.co.uk/parents/
https://saferinternet.org.uk/
https://nationalonlinesafety.com/
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discovery, risk-taking and adventure.  There is an enormous variety of clubs and societies 

that take place at lunchtimes and after school.  They cover a wide range of different activities 

and interests for pupil.   

 

The major organised activities include Drama, Music, Team Sport, CCF (Year 9 upwards), 

DofE and Art.  Currently the Co-Curricular programme also includes Chess, Astronomy 

Club, STEM Club, Spanish Dance, Magazine Club, Reading, Water Polo and Running Club , 

as well as various recreational (non-competitive) sporting activities. 

 

The School runs sports teams in all the major sports.  Some of the fixtures are during the 

week but the majority take place on Saturdays.  The expectation is that a pupil will play for a 

team if picked for that team.  Occasionally there may be reasons why this is not possible and 

in this case a letter needs to be sent to the teacher organising the team outlining the reason. 

 

 

25. Individual Music Lessons 

Individual Music Lessons are available at an additional termly charge, involving withdrawal 

from lessons during the school day.  All instrumental and vocal lessons are arranged on a 

rotating timetable throughout the term, each half-hour lesson being at a different time each 

week.  The exact timetable will depend upon the number of rota slots within each visiting 

teacher’s timetable and other school events.  This system is intended to minimise any 

disruption to the pupil’s normal academic timetable.  In the Senior School, pupils are 

responsible for checking their times for themselves.  Lessons may be scheduled to begin in 

the first week of any term. 

 

For pupils learning more than one instrument, one lesson may on occasions be fixed outside 

academic lesson time where possible, but no guarantee can be given of such slots being 

available or continuing to be available each term.  Sixth Form students will receive their 

lessons in their private study / non taught periods or other non-academic time. 

 

Our panel of visiting teachers are self-employed, and parents will enter into a separate 

contract directly with the teacher for those lessons.  When lessons are to cease, the teacher 

must receive written notice not later than the first day of the term at the end of which the 

lessons are to cease.    

 

If you wish to discuss or request individual lessons you should contact the Director of 

Music, Mrs Burns, on sburns@nuls.org.uk 

 

 

26. Student Council 

At School we have thriving Student Councils.  We believe it is important that our pupils 

have a voice and that they play an active role in decision making.  Each Key Stage has its 

own council based on representatives from each form in the year group.  The Key Stage 

Councils report to the full School Council which also has the Head Boy and Head Girl on.  

Each week one of the councils meets.  The full School Council meets with the Assistant and 

Deputy Head Pastoral to discuss feedback from the Key Stage Councils on a whole range of 

mailto:sburns@nuls.org.uk
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issues from the food we eat, uniform, school curriculum etc.  Matters raised at the Council 

are brought forward by the Deputy Head Pastoral to SMT meetings weekly. 

 

 

27. Prefects and Heads of House 

A group of Lower Sixth students is chosen each year by the prefect selection committee to 

serve the School during the following year.  This group consists of the Headmaster, Deputy 

Heads, Director of Sixth Form, Assistant Head of Sixth Form and the Head of Year of that 

year group when they were in Year 11.  Selection is made after extensive consultation with 

the staff, the Lower Sixth Year Group, Lower Sixth Form Tutors and the serving Upper Sixth 

prefects.  A prefect selection event is also held involving senior members of staff and 

representatives of the Student Council from Year 7-11.  In the first instance, students are 

required to write a letter of application for the positions. 

The names of the students are announced in the final assembly prior to the Easter break.  

These students are invited to attend Prefect Training and the staff involved in the training 

advise the Headmaster in his choice of Heads and Deputy Heads of School. 

 

Heads of House 

In addition to Prefects, House staff recommend to the Headmaster their Head and Deputy 

Head of House.  These may or may not be Prefects but they cannot be Heads of School.  

 

 

28.  Colours 

General 

 Colours may be awarded for participation in the following school activities: 

CCF, cricket, cross country, debating, drama, hockey, life saving, music, 

netball, rugby, Scouts, swimming and tennis. 

 Colours are usually awarded to Sixth Form students and will not be awarded 

to Lower Sixth students before the end of the Spring Term.  Participation 

below the Sixth Form, if at the appropriate level, will be taken into 

consideration. 

 There are two levels of award: Full Colours and Half Colours.  It is not 

necessary to hold Half Colours before being awarded Full Colours. 

 

General Criteria For Award 

 For the award of Full Colours the following three criteria must all be met: 

excellence, commitment and good ambassadorship. 

 Excellence will normally mean that the student is one of the best members of 

a sports first team (or of the cast / music ensemble etc), perhaps with at least 

County representation.  

 Commitment will be demonstrated by regular attendance at practices / 

rehearsals / parades as well as at matches / events. 

 Good ambassadorship will be demonstrated by the student’s general attitude 

to school life as well as by their approach to the activity in question.  Students 

must have a good school disciplinary record and display a positive and 

cooperative approach to school life.  In relation to the activity in question 

students must display good sportsmanship towards opponents and officials, 
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a supportive attitude towards less talented participants in the activity, a 

positive and helpful attitude towards staff running the activity, and must 

help with training / rehearsals. 

 For the award of Half Colours the commitment and good ambassadorship, 

but not the excellence, requirements must be met. 

 

 

29. School Uniform 

Uniform exists to ensure a neat and tidy appearance of all pupils at all times and pupils 

must comply with the spirit of these regulations.  Uniform must be worn in School, when 

travelling to and from School, when attending School functions and games fixtures.  

Extremes of fashion are not permitted.  Pupils’ appearance is expected to be reasonable at all 

times and what is reasonable is determined by the Headmaster.  The official School supplier 

is Monkhouse (www.monkhouse.com).  Every item of clothing or equipment brought into 

School must be clearly marked with the owner’s full name.  Calculators and watches must 

have names engraved or scratched on their backs.  Please note that the School does not 

take responsibility for clothing, money or other possessions left on the School premises. 

 

Uniform Years 7-11 

Suit Grey suit jacket. Matching flat front trousers or matching box pleated skirts can 

be worn. Skirts must be worn at an appropriate length.  

Pullover Black V-neck with red trim. 

Tie Regulation red tie with black and grey. 

Shirt with 

Tie 

White long sleeved with a stiffened collar.  In Summer short sleeved shirts can 

be worn. Must be tucked in. 

Blouse White Revere long sleeved fitted . In Summer a short sleeve revere collar blouse 

is also acceptable 

Socks for 

Trousers 

Socks must be plain charcoal grey or black. All training socks are not permitted. 

 

Socks / 

Tights with 

skirts 

Plain white ankle socks (not training socks), or black opaque tights. Tights must 

be plain and not patterned. 

 

Coats Coats or anoraks must be plain black (no denim, nor with printed wording 

design). 

Scarves School scarves or plain black scarves are the only permitted scarves 

Shoes Shoes must be plain, flat, sensible and of ordinary black leather. 

Boots/wellingtons (black or brown) may only be worn to and from School in bad 

weather and may be worn at school when snow is lying on the paths around the 

buildings. ‘Trainer style’ shoes are not permitted and the school reserves the 

right to determine what shoes are acceptable and invites parents to check in 

advance of purchase if they are unsure. 

Jewellery A single pair of plain studs in each ear lobe is permitted. 

Makeup Make up is not permitted in Years 7 and 8. Discrete makeup is permitted in Year 

9 upwards. Nails should be short without nail varnish. 

Hair Hair can be of any length but should be neutral in colour and kept neat and tidy. 

Hair must be tied or fastened back if necessary; fastenings should be black or 



28 NEWCASTLE-UNDER-LYME SCHOOL 

 

grey plain and unobtrusive.  CCF standards on hair must be observed by cadets 

on Fridays.  Extremes of fashion with respect to hairstyles are not permitted 

with the school reserving the right to judge on such matters for appropriateness. 

The school invites parents to check with the school should they be unsure. 

Badges Only School House badges issued by the School and DofE badges may be worn. 

 

Please note: Blazers may be removed in lessons but must be worn at all times around School 

as well as to and from School unless otherwise announced by the Headmaster in the   event 

of hot weather. 

 

Sixth Form Uniform 

Suit Charcoal grey jacket with red braiding and red lining. Matching flat front trousers 

or straight skirts should be worn. Skirts must be an appropriate length. If any 

student or parents are uncertain over the appropriateness of skirt length they are 

invited to contact the school. 

Pullover Black V-neck with red trim. 

Shirt & Tie White long sleeved with a stiffened collar. In Summer boys can wear short 

sleeved shirts. Shirts must be tucked in. Regulation red tie with black stripe to be 

worn. 

Shirt  

 

White Revere fitted. In Summer students can wear short sleeve revere collar 

blouses. 

Socks for 

trousers 

Socks must be plain charcoal grey or black. All trainer socks are not permitted. 

 

Socks / Tights 

with skirts 

Plain white ankle socks (not trainer socks), or black opaque tights. Tights must be 

plain and not patterned. 

Coats Coats or anoraks must be plain black (no denim, nor with printed wording 

design). 

Scarves School scarves or plain black scarves are the only permitted scarves 

Shoes As for Years 7-11. However, heels are permitted to be worn but must be plain 

black, low heeled, sensible shoes with the school reserving the right to make 

judgements on appropriateness and inviting parents to contact school should they 

be unsure. 

Jewellery Two pairs of plain stud earrings may be worn in the earlobe only and one plain 

ring. Cuff’s/Huggies are permitted but any form of hoop is not. Large 

conspicuous Jewellery is not allowed.  

Make-up Discreet makeup is allowed and either clear or nude nail varnish. 

Hair Hair can be of any length but should be neutral in colour and kept neat and tidy. 

Hair must be tied or fastened back if necessary; fastenings should be black or grey 

plain and unobtrusive. CCF standards on hair must be observed by cadets on 

Fridays.  Extremes of fashion with respect to hairstyles are not permitted with the 

school reserving the right to judge on such matters for appropriateness. The 

School invites parents to check with the school should they be unsure. 

Badges Only School House badges issued by the School and DofE badges may be worn. 

 

 Please note: Blazers may be removed in lessons but must be worn at all times around School 

as well as to and from school unless otherwise announced by the Headmaster in the event of 

hot weather. 
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Games/PE Kit Regulations 

School games/PE kit exists to ensure a neat and tidy appearance of all pupils at all times and 

pupils must comply with the spirit of these regulations.  Pupils are expected to wear the 

correct kit for PE and Games lessons and when representing the School.  The official school 

supplier is Monkhouse (www.monkhouse.com ).  

Every item of clothing or equipment brought into School must be clearly marked with the 

owner’s full name.   

Boys’ Winter Games Kit (Rugby, Hockey etc.) 

- Short sleeved black/red reversible rugby shirt 

- Black/ red PE top with School logo 

- Black shorts with School logo 

- Black/red hooped sports socks 

- Black with red fleece with School logo 

- Black tracksuit bottoms with School logo 

The above items are available from Monkhouse. 

 

- Pair of rugby boots (‘kite’ marked studs must be worn) for rugby. 

- Pair of trainers with multi studded soles:  recommended for health and safety 

reasons for pupils who play hockey regularly. 

- Shin pads recommended 

- Mouth guards for health and safety reasons, preferably ‘made to measure’ for the 

individual pupil.   

- Towel 

 

Boys’ PE Kit and Summer games kit (cricket, tennis) 

- Black/ red PE top with School logo. 

- Black PE shorts with School logo. 

- Black/red hooped sports socks 

The above items are available from Monkhouse. 

 

- Pair of sports style (not fashion) trainers with non marking soles 

- Towel 

 

For Boys’ selected for the School Rugby Team 

- Y7 – Y10:  use games kit as outlined above 

- Y11 – Y13: playing shirts provided, pupils to buy match shorts and socks 

The above item is available from Monkhouse. 

 

For Boys’ selected for the School Hockey Team 

- Y7 – Y10:  use games kit as outlined above 

- Y11 – Y13: playing shirts provided, pupils to buy match shorts and socks 

The above item is available from Monkhouse. 

 

For Boys’ selected for the School Cricket Team Cricket Kit  

- Y7 – Y10: to purchase playing shirt, jumper, trouser and cap (tbc) 



30 NEWCASTLE-UNDER-LYME SCHOOL 

 

- Y11 – Y13: match shirts, jumpers, caps/ baggies provided, pupils to buy playing 

trousers  

The above items are available from Monkhouse. 

 

- Pair of cricket boots. 

 

Optional items 

- Black contact top with School logo 

- Black waterproof jacket with School logo 

- Baselayers with School logo 

The above items are available from Monkhouse. 

 

Boys’ and Girls’ Swimming Kit 

- Red swimming hat with School logo. 

- Boys’ black swimming jammers 

- Girls’ black / red swimming costume. 

The above items are available from Monkhouse. 

 

- Towel. 

 

Girls’ PE and Games Kit 

- Black with red shirt with School logo. 

- Black skort with School logo. 

- Black /red hooped sports socks 

- Black with red fleece with School logo 

- Black leggings with School logo or Black track pants with School logo 

The above items are available from Monkhouse. 

 

- Pair of sports style (not fashion) trainers with non marking soles 

- Shin pads 

- Mouthguard – recommended for Health and Safety reasons, preferably ‘made to 

measure’ for the individual pupil.   

- Hockey stick for Autumn / Spring Term – name clearly scratched and visible. 

- Tennis racket for Summer Term - name clearly scratched and visible. 

 

For Girls’ selected for the School Netball Team 

- Red / black netball dress 

The above item is available from Monkhouse. 

 

For Girls’ selected for the School Hockey Team 

- Black / red hockey top 

The above item is available from Monkhouse. 

 

Optional items 

- Black waterproof jacket with School logo 

- Baselayers with School logo 

The above items are available from Monkhouse. 



31 NEWCASTLE-UNDER-LYME SCHOOL 

 

 

Equipment Available from the School 

On joining the School in addition to the above items, pupils will be required to have a 

Calculator and Padlock (for their school locker).  Information about these will be included in 

your welcome pack.   

 

 

30. Lost Property 

Please ensure that all your son’s/daughter’s possessions are named.  Lost named items can 

be easily returned to owners via the School’s lost property system.  Calculators and watches 

should have names scratched or engraved on them.  Your son / daughter will have a locker 

in or near their form room to keep their belongings in.  Please provide a padlock with a 

spare key so that possessions can be secured in the locker. 

Pupils should not bring valuables or large sums of money into School.  We cannot take 

responsibility for them.  Valuables and money should never be left unattended in bags or 

clothing.  During games lessons they should be handed in to staff.  

Bags should not be left around the School – the School is a very open site and thefts have 

occurred involving outsiders entering the site.  

The best way to avoid losses and thefts is for pupils to take responsibility for their own 

belongings.  This is particularly important for the tablets that pupils in the lower years have 

been asked to bring into School.  These should have a name label on the device. 

Please take out insurance cover for personal belongings to cover any loss.  The School does 

not have an insurance policy covering loss of pupils’ belongings in School as the cost would 

be prohibitive.  Therefore the School cannot accept responsibility for property lost or stolen 

on the premises during the School day. However all such losses or thefts should be reported 

and all efforts will be made to investigate them. 

Lost property items are kept at the School Office. 

 

 

31. Cashless Catering 

School lunch payments are included in termly fees for all pupils (excluding Sixth Form 

students) and are itemised as 'school meals' on the school fees invoice. However, this charge 

does not cover food purchases during the morning break (Senior School only). For morning 

break food purchases, we employ a cashless system for all students.  Additionally, Sixth 

Form students can use cashless payment to purchase food in the Dutton Dining Room, 

Stinton Café, or Sixth Form Café for school lunches. 

 

What is a Cashless Catering System? 

A cashless system is a system that will negate the requirement to bring cash into school in 

order to pay for school meals.  This brings with it the obvious benefit of ensuring that cash 

given for the purposes of school break or meals is in fact spent on school food and not on 

sundry items before and after school, such as treats from the local shops.  It also means that 

parents do not have to remember to provide lunch money each day, and that money is not 

mislaid or misappropriated.  The School’s Student Council were heavily involved with 

discussions on this initiative and fully supported its implementation.   
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At the heart of the cashless system there is a computer controlled by I.M.P.A.C.T. software.  

This allows the system to recognise each individual pupil, hold individual cash balances, 

record cash spent and cash received, record where money is spent, on what food, on any 

specific date and time of day. 

 

How are pupils recognised by the system? 

Each pupil will have their fingerprint measured at key points, electronically, and this will 

then be translated to a coded Alpha Numeric sequence.  The image is then deleted 

permanently.  The code generated by the biometrics is not reversible and therefore a 

fingerprint image cannot be reconstructed from the data extracted.  It is a secure system and 

information is held strictly in accordance with the Data Protection Act.  When the finger is 

placed on the scanner at the till measurements are taken, the code is calculated and the child 

will then gain access to the system program where they will be identified by a number.  This 

number will then link up with their account. 

 

How is this then used to obtain a school meal? 

The pupil simply places their finger on a scanner at the point of sale; a display will show the 

server the pupil’s name, class and current cash balance held within the system.  The selected 

food items will be entered into the system from an itemised keyboard while the amount 

spent and the new cash balance will show on the display. 

 

How is money entered into the system? 

By online payments, made through the ParentPay portal.  A parent/guardian would log-on 

to their individual registered account using a secure user name and password to top up their 

child’s account online using the internet.  It will NOT cost parents more to use this method 

and food prices will NOT be increased to cover this project.  The School will cover its costs 

by internal efficiencies and less administrative burden. 

 

How will the pupil be able to check what the current cash balance is held in the system at any one 

time? 

A Remote Display at the point of sale will show the new cash balance when the food service 

is finished. 

 

If we pay for a set number of school meals in advance, can it be spent in one day? 

No, a default daily spend limit of £5 (or an alternative amount selected by the parent) will be 

set for all pupils and no food above that limit can be bought once the daily limit is reached. 

 

What if the pupil does not hold a sufficient cash balance one day to pay for a school lunch? 

This is only applicable to Sixth Form students as other pupils have their lunches paid via the 

school fees.  As before, no pupil is refused a school lunch because they have not brought 

their dinner money to school with them.  The system will allow for the pupil to loan money 

for one day, on an overdraft basis.  However, the parent would be expected to use the online 

payment system to repay any debit balance and re-credit the system as soon as possible. 

 

How will ‘healthy eating’ be encouraged? 

Healthy eating is already encouraged at Newcastle-under-Lyme School.  Foods deemed to 

be unhealthy are limited.  The School deliberately keeps the price of healthy foods down to 
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encourage pupil uptake of healthier options, and in most cases a healthy, well balanced meal 

will be cheaper than its unhealthier counterpart.  Parents may choose to see what their 

children have purchased by logging in to the system and may wish to give further guidance 

if felt appropriate. 

 

Will pupils have problems in using this system? 

Once implemented experience shows that these systems are very well received and prove to 

be very popular.   

 

Will we be able to have any information on how the system is being used? 

Reports can be obtained from the system giving comprehensive information on all aspects of 

use for each individual pupil as well as each day’s service.  These reports can be for a 

specific day or between any dates you wish, they will be dated and timed to the minute and 

will be available online.   

(a)   To show every item of food served and the total cost of each serving. 

(b) Individual payments made to the account 

 

Will biometric information be used for any other purposes? 

Many schools are using this type of technology very successfully, not just for catering 

purposes.  It has become very commonplace in educational establishments.  There are many 

applications, such as for library book issues, door access, and computer logging on to name 

a few where this type of recognition management system can be beneficial.  The School has 

aspirations to use this kind of technology at some point in the future to enhance the safety 

and security of our pupils, as well as for the convenience that it provides to them. 

 

Data Handling 

Certain data will be held on the system to enable accurate operation.  This will include your 

child’s name, class, photo, account balance and meal entitlement.  This data will be handled 

under the guidelines of the Data Protection Act and only used by parties directly involved 

with the implementation of the system.  If you have any concerns please contact the School’s 

bursary staff. 

 

Main Benefits 

* Convenient way of paying for school break and meals (Sixth Form only).  No more 

looking for change every morning.  

* Discourages the misuse of school break/lunch money through spending in shops 

outside of the School grounds.  

* Alleviates many of the associated problems with the use of cash in schools such as 

loss, theft or misappropriation. 

* Specific food allergy ingredients can be barred automatically. 

* Healthy eating is encouraged. 

* Detailed reports to analyse all aspects of the use of the system. 

* Having control of pupil accounts by pupils using the I.M.P.A.C.T.  System teaches 

important life skills.  
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32. School Transport 

The School operates a number of bus routes, offering a convenient and safe method of 

getting children to and from the School each day.  The details of each route and the 

associated costs can be found on the school website: 

https://www.nuls.org.uk/admissions/senior-school/ 

 

If you are interested in using any of these routes please contact Senior Reception on 01782 

631197 or by emailing SeniorReception@nuls.org.uk. 

 

 

33.  School Fees 

School fees are due for payment no later than the first day of each term and we offer a 

variety of payment methods 

 

Cash – We are no longer able to accept payment by cash due to insurance reasons. 

If you wish to pay your fees in cash then please do this at any branch of NatWest Bank quoting our 

Sort Code 54-10-27 and Account 13 51 22 85.   

Please give us a call on 01782 664 602 or 01782 664 603 to let us know you have paid cash into our 

account so that we can allocate it to the correct pupil account. 

 

Direct debit – termly  

We can collect the full amount due for the term on (or shortly after) the first day of each term.  The 

collection date will be confirmed on you fee bill. There is no additional charge for this option 

 

Direct debit (three payments per term) 

 

We can collect the fee bill in three equal 

instalments (9 payments per year) 

 

The instalment dates will be advised with each 

fee bill and normally be at the beginning of 

October, November and December for the 

Autumn Term, January, February and March 

for the Spring Term, and May, June and July 

for the Summer Term 

 

There is an additional charge of £30 per term 

for this option 

Direct debit (four payments per term) 

 

We can collect the fee bill in four equal 

instalments (12 payments per year) 

 

The instalment dates will be advised with each 

fee bill and normally be at the beginning of each 

month 

 

 

 

 

There is an additional charge of £40 per term for 

this option 

Additional information for completing your mandate 

- Please ensure you tick your preferred option (Termly/3 payments/4 payments) 

- The Accounts Office will complete the ‘Reference Number’ field 

- If you have a direct debit for your child in the Newcastle-Under-Lyme Junior School, we 

only need a new mandate if you wish to change your bank details. 

 

 

https://www.nuls.org.uk/admissions/senior-school/
file:///C:/Users/jbains/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/CVQ244MN/SeniorReception@nuls.org.uk


35 NEWCASTLE-UNDER-LYME SCHOOL 

 

Payment by cheque made out to 

“Newcastle-Under-Lyme School” 

either by post or in person at our 

Accounts Office. 

 

 

Please remember to write your 

child’s name and/or pupil number 

on the reverse of the cheque. 

Bank transfer by internet 

or telephone banking 

directly to our School Fees 

account. 

Sort Code 54-10-27 

Account    13 51 22 85 

 

Please remember to quote 

your child’s name and/or 

pupil number when you 

make your payment. 

Payment by debit or credit 

card either by telephone or in 

person at our Accounts 

Office.  

 

  

To be fair to all parents we do charge interest of 1.5% per month on fees paid late, except for 

those parents paying by direct debit. 

 

If you need any help or further information then please contact the Accounts Office team on 

01782 664 602/3 or email us financebursar@nuls.org.uk 

 

 

34. Parents’ Association 

Our Parents' Association is a small but active group who organise social events in order to 

bring parents together and to offer the opportunity for parents to meet other parents in a 

social setting.  The Parents’ Association has supported School Drama, CCF, the Duke of 

Edinburgh’s Award, Music, Chess and Debating as well as organising an annual Cricket 

festival in July. 

 

 

35. Term Dates  

Autumn 2023: 4 September – 19 December 

4 & 5 September: INSET Days 

6 September: Term begins 

25 October: Founders’ Day  

26 October – 3 November: Half Term 

6 November: Term resumes 

19 December: Term ends at 12noon 

 

Spring Term 2024:  8 January – 22 March 

8 January: Term begins 

9 February: INSET 

12 - 16 February:  Half Term 

19 February:  Term resumes 

22 March: Term ends at 12noon 

 

Summer Term 2024:  8 April – 5 July 

8 April: Term begins 

6 May: May Bank Holiday 

27 – 31 May: Half Term 

mailto:financebursar@nuls.org.uk
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3 June: Term resumes 

24 June: INSET 

5 July: Term ends at 12noon 

 

 

Autumn 2024: 2 September – 18 December 

2 & 3 September: INSET Days 

4 September: Term begins 

23 October: Founders’ Day  

24 October – 1 November: Half Term 

4 November:  Term resumes 

18 December: Term ends at 12noon 

 

Spring Term 2025:  6 January – 11 April 

6 January: Term begins 

14 February: INSET 

17 - 21 February:  Half Term 

14 February:  Term resumes 

10 April: Term ends at 12noon 

 

Summer Term 2025:  28 April – 5 July 

28 April: Term begins 

5 May:  May Bank Holiday 

26 – 30 May: Half Term 

2 June: Term resumes 

23 June: INSET 

4 July: Term ends at 12noon 
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36. School Map 


